pact

act with your reader

Objectives
Identify the purpose

Learn whole brain
techniques for your
writing

Create structures
that connect to the
reader

Understand the
power of words

Produce writing
excellence

“A PC is not some clunky
old television with a
typewriter in front of it. It is
an interface where the mind
and body can connect with
the universe and move bits
of it about”

Benefits

e Writing becomes easier
and more fun

o Effective writing that
achieves your purpose

e Reduction in time spent
writing and editing
documents

e Reduction in queries and
clarifications from readers
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Introductions

Loves, hates, pitfalls

Purpose/ readership ~Who
\purpose

format

multiple readers

structures

verbs/ nominalisations
sentences

active/ passive

Writing For Impact |,

Review summaries

punctuation exercise

Layout/ paragraphs

linking ideas

illustrations

Writing process

influence

email stiquette
editing/ proofreading

coaching checklist

review
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